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c# 



if) July 1947 


bof'nCf: Functions of the deference boater^ Oiiii, 
deference: Uk, Instruction 4-47 


ito follovang memorandum from[ [ ’ 

.vc executive director. Central Intelligence Group, to the 

/\ss:stenr, directors and the Chief of IC/iPd, subject a 3 above, 

25 dune lv47, ie quoted in its entirety for the informtion and 
guidance 01 aH concerned * 

M l # deference is ,..ade to paragraph 2j, CIG memo- 
randum dated 19 Dec oilier 1946, addressed to all Assistant 
Directors, subject; Functions of the Office of deports 
aind estimates * Tills ...ei Lorandum v/as euoted in its en- 
tirety and issued as Oiid Instruction 4-47.) - 

r, 2. In order to establish a clearer understanding j£ 
the functions and capabilities for service to be developed 
by the Reference Branch, Olid, there is attached for your 
information a detailed statement of functions for tiis 
Branch, including its subdivisions* 


25X1 A9A 


f, 3. f fh® Ueforenco iiranch is nov. prepared to begin 
operations in each of its stated functions* All CIG 
activities v.ill make sudh ad justj.ents in current oper- 
ational procedures as may bo nec escarps to conform 
theroivith. 11 


1 attacjii-ncnt 

otnW.cnt of mission 

// $///?, ~ 


GxjCHi'jT 


Aooiutont Director 
Koportfi and EBtiuiAt^o 


25X1 A9A 
ILLEGIB 


0&/C. 




r 


iSL- l- 
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^ttacimont : U tb instruction No. ^ 15 Iv4/ 


OkWl biL IIj i'Si. 1 OijJjjP 


of . Is ci on 

To bo the repository for all intelligence and intelligence 
. ^yfori-ation to be pertinently filed by GIG, to maintain records 

0.1 a “L- ayui.lao.le intelligence sources, intelligence information 
( ;uncc; to Vrwlde a reference library for GIG (anti to 
eotaolish* aji coordination with -CJ, procedures for utilization 
01 its materials and catalogues by other agencies)*, 

U'TIC.O Lj fly. Chl^F 
Tiic- office of the chief v.ill: 


f', . d 1 ;‘ l * ,1 - L311 the central reference activities for OiG, and maintain ap- 
propriate Jaaj.son, adi.iinistrat ivo and policy malting activities. * 


... establish a i-acldn© operations center for recording and filing intcl- 
p-gence lmorj ation and intelligence in a readily accessible state for liter 
listings, tabulations and statistical reporting by i.ocidne research techniques. 


3. establish a central reference repository for intelligence documents 
and fPA.iucra.als including library facilities for CIG. 


4. establish central record files of the actual location of all available 
po cnt.ial intelligence sources and existing intelligence documentary materials 
pertaining to the national security (vmother immediately accessible vdtidn GIG 
or available elsev.here) * 


5. depresent the reference tenter in all major inter-office and inter- 
agency coordination, correlation and functional activities* 

k" ^stublisn standard intelligence indexing, filing and related refer- 
ence procedures, methods and techniques for both textual and graphic material* 

^ 7. Acts in an advisory capacity to the I/J3 agencies on intelligence 

reference systems and recommends action to insure the utilization of such 
standard reference systems. * ' 


'0 L j'XViii pTaPP 


fhe .xecutive Jtaff will: 


1. uoorainatc adi.onistrativo procedures of tho .ucfercnco Center, incluJin 

° f < ; abl °? Qf organization; personnel adLdnistration; budgetar 
“‘ uCe and i jro P urt y anG equipment allocations; and security and other regulation 

2. ireparo adudnistrativo reports for signature of the bliiof as required. 


bj jCUJvT 
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